
 

8/31/2025 

 

  

Analyst Base Contact 

STAFFING 

Full Project Lifecycle by Leroy Costor.        

(Design, Development, Testing, and Implementation) 



 

Page 1 of 18 
 

 

 

ADDING LISTING MANAGING 

Create Member Record 

 

List All Members 

 

Update Your Profile 

 
Add new staff member 

information including name, 

office location, floor, assigned 

seat, and sitting area 

May 2nd - 1pm 

Compile a comprehensive 

listing of all staff members, 

detailing names, job titles, 

departments, ect. 

May 4th - 6pm 

Update and manage your 

profile or settings. You can 

change your first or last 

names, phone number, ect. 

May 5th – 9am 

Analyst Base Contact (ABC) - Staffing 

ABC-Staffing application empowering our organizations with  

transparency, accountability, and user-focused staffing solutions.  
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Page 03 - 09 

Dropdown List 

Menu  

Page 11 

Add/Edit 
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Data Entry Sheet 

Full out data entry sheet with all 

requested information, on the 

sheet.  See Page 10 
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Add New Staffs Member 

Add new staff member information 

including name, office location, floor, 

assigned seat, and sitting area. Also, 

document all peripherals and devices for 

each staff member   See Page 11 
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Listing Staffs Member 

A compile list of all staff members, including 

their name, title, department, contact info, 

gender, computer name, and seat number.  

See Page 12 
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Staffs Member who are 

in Transition of Moving. 

A comprehensive listing of all staff 

members, who are in the process of 

relocating from one seat to another.   

See Page 13 
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Administrative Use Only 

Managing staffs member roles 

See Page 14 
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Administrative Use Only 

Display ABC Staffing log files 

See Page 15 
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Administrative Use Only 

Removing staffs member from roster entity. 

See Page 16 
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Data Entry Sheet 

Click on the printer icon, in menu bar, to print this form.  Get your printed from the printer, and 

full out data entry sheet with all requested information, on the sheet.  

 Use this form to key-in the information you gather on it,  about your self and the equipment in 

your care. 

 

 



 

Page 11 of 18 
 

 

 

 

 

 

 

 

 

 

 

Add New Staffs Member Profile 

Add new staff member information, first and last name, office location, floor, assigned seat, and 

sitting area. Also, enter your equipment.   You must put an image in field #25 

Helper 

Pop-up 

Return to  

previous page 

#25 Browse 

for a photo 

#2 Select your 

floor 
It shows 

here too 

#1 Select 

Payment Center 

Location 

#28 Select  an 

alphabetic letter 

#29 Select  a 

number for seat 

#38 Pop-up calendar 

appears. Move 1 month 

down, then select a number 

that will generate 30 days in 

the future, prier of the 

current date, today.   

Count each field from #1 to #41 

#37 Number of 

days will shown 

here 
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Helper Pop-up 

Return to  previous 

page 

 

Click to Send 

email message 

Click to Print seat 

label 

Click to Replace 

image 

Click to Move staffs from 

one seat to another 

Click to Edit staffs fine to 

make changes 

Click to show staffs file 

details 

Click to Delete Retired 

Staff permanently from 

our records 

Click to Delete staffs 

member permanently 
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Helper Pop-up Return to 

previous page 

Select floor 

number 

Select work 

location area 

Select  an 

alphabetic letter 

 

Select  a number 

for seat 

After Selecting seat number 

it will appear in this text box 

here, and at the top To: 
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